Powerful Presentations: 6 Steps to Success
Teacher’s Notes
Step 6

Dear Teacher,

The intention of these Teacher’s Notes is simply to provide you with ideas we have
found to work in the classroom when we use the book. For each page of Step 6, you
will find:

1. Warm-up Question — a simple question that gets the students thinking and,
perhaps, talking.

2. Pre-Teaching — concepts students might need to understand before engaging the
material

3. Questions to Anticipate — Questions from students we have encountered

4. Talking Points — This section is meant to provide useful language you can use if
you find it useful and appropriate. It is phrased as “teacher talk”. If you don’t find
the style of the language useful, you might find the content useful.

5. Communicative Activity — This activity allows students to interact with one
another using the concept(s) explored in that section.

Thank you,
Carl, Jenelle and Josiah
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Today we are going to begin Step 6.

You have almost everything you need to
make a great presentation. Now it’s time
to add the final touches, to go

From Uncertain to
Unstoppable!




Warm Up Activity (Optional)
Vocabulary Taboo

Purpose: Give students a chance to internalize vocabulary from Step 6 (and
the previous steps) in a fun, communicative way.

Description: In pairs or small groups, a student must get the other student(s)
to say the bold word, without using the words in italics.

WORD CARDS ARE ON THE FOLLOWING PAGE




purpose message takeaway inspire persuade
inform audience message persuade mind
iInspire takeaway rhyme inform inspire
hook punch conclusion slide transition
first last clue transition between
audience audience last between change
overal change
plagiarism anecdote analogy support credit
steal story compare statistics expert
copy support between expert source
road map passive blank slide point trend
plan active PowerPoint body change
organize engaged black support modern
body language rhetorical stage PEGS vocal variety
PEGS guestions movement gesture speed
gesture answer organize eye contact pitch
ask body
mantra handout stage fright key words rush
motto paper afraid vocabulary speed
motivate sheet nervous important fast




Warm Up Question
Have you had something unexpected happen to you? What

- happened? What did you do?
‘;\‘ﬁl From Uncertain

to Unstoppable Pre-Teaching

Students need to be familiar with the following terms and
concepts:

e go wrong (when something goes wrong)

e overcome

® recover

Questions to Anticipate
e How can | know what will go wrong?

Talking Points

You have prepared everything you need to make a powerful
presentation. Only one thing remains: to actually give your
presentation.

Many presenters worry that something will go wrong in their presentation.
Unfortunately, sometimes things will go wrong. That's why it’s important to

knos Fow Sopre rf:w know how to prepare, you don't have to worry. In Do you remember the famous Nike motto that you see above
the |ast step, you lzamed to perform your presentation. Now you're ready t© . 3
prepare for practical issues. in this step, you'll iscover what to do when things the Nike “swoosh”? That'’s right, “Just Do It!”. That’s great

go wrong. We'll also give you final tips to impress your audience.

advice. Don’t hesitate, just give your presentation.
In this step, you will learn about:

But there are a couple of things that EVERY presenter
Overcoming When You ihiesfoterms experiences that you need to be ready for:
Stage Fright Forget Presentations
- STEP1 > STEP2 > STEP3 > STEPAS O

1.  Stage fright

Forgetting some part of your presentation

3. Panic (when your mind goes blank) (like an animal in your
headlights)

> STEPS > STEPS g

Motivets whil Perpossful Ressarch and lml-k Pezform whth From Uscertsin
Your Mexaage Plazatag S=ppart sign Power to Unatoppabdle

N

In Step 6, we’re going to focus on these practical issues so you
can minimize those “OMG” moments.




Guiding Questions

”-f*:"'. "E i.&}

Hamdout & “handout™ i a paper with pictures and words that heips
o expiain what is being presentec,

I case your visuals dont work, be reacy fo pass out handouts to
FOur oucianca.

Stage Fright “stage fright is fesling very nervous about speaking
in front of an audiznce.
Wit prochice ond potience, ORyone IR CYNmOme stage fright.

Key Wionds “key words™ are words that exoress main ideas. They
do ot induce small words such a5 “the” or “anc.”

I you prapere notes for your prasaniehon, wiite key words instead of
samtances.

Rush T “rusk~ means to speak very quickly.
Whan o presenter rushes trough her presentotion, the audisncs has
@ hard Bme uncersianding her.

L | Key Terms 0

Mantra A “mantra” is 2 phrass you repest to give you confidence.
My fovorite mortro i “Foke it undl yow make iL”

.

Saep E: From Urcertsn 1 Usstoppable

Warm Up Question
When you have an important event (test, meeting etc), what
do you do to make yourself stay calm?

Pre-Teaching
Students need to be familiar with the following terms and
concepts:

e fake (fake it)

®  nervous

Questions to Anticipate
e What s the difference between stage fright and just
being nervous?
e How can | “fake it” in my presentation?

Talking Points
Let’s have a look at the Key Terms and make sure we all
understand them.

Everyone take 60 seconds and read the terms and their
definitions.

OK. Now close your books! And answer my questions.

1.  Whatis a common reason why the audience has a hard
time understanding the presenter?

2. Whatis a phrase that you can repeat to yourself to give
you confidence?

3.  Whatis the feeling you get just before you make a
presentation?

4.  What is something you can give to your audience?

5.  When you prepare notes for your presentation, what
should you write instead of sentences?




Warm Up Question
How many times do you have to “meet” or “experience” a word
before you really know (or internalize) it? (research suggests it’s

| - Overcoming around 9 times).
Stage Fright

Pre-Teaching

— Students need to be familiar with the following terms and
—— concepts:
W — : e suffer (from stage fright)

GET OVER %N e control (manage)

— - Questions to Anticipate
T — .
e When does stage fright stop?
’, e How much practice is enough?
Aok il Talking Points

cution, "Practios NS DG IS L ThEbETwin The formula for success is very simple. What is the answer to these

Have you heard the exp

tca‘.-\:-':and overcoms tage frightisto practios. Tne moreyou give e:e':a:l;*:, three questions:

t;i ,fi’.'“i‘;‘fl ;u:f,r:nimcfhe ?:fu‘,ii?- % -,».p:i:;-:cfn:; 1. To beat the other team in a sport, what should your team do?

s ;’fo:’;‘m_"”f‘;f, T e 2. Toimprove your score on a video game, what should you do?

to control your stage fright. 3. Tolearnto play a musical instrument, what do you have to
do?

4. To give a powerful presentation, what must you do?
Right! P-R-A-C-T-I-C-E

Hint

When you practice, DO NOT memorize your presentation! This
might seem like a natural way to practice, but the result often
sounds UN-natural.

Mldm -mn From Uncerialn
Your Meaxsage Plaaatay epport ll[l te Unaioppadle

Instead, only memorize your outline. This will maintain the flow of
your presentation, but allow you to speak more naturally.




Before Your Presentation

Strefch and Breathe

Avoid Caffeine

Arrive Early

Stratching snd desn
bresthing relax you
ohysicalty; they slow your
hemart rate and release
MErCAs ENerzy. When
wour body is relsed, your
mind rejaxes as well.

Caffieine SES US EREEY.
That's wivy people
mszume caffeine will rake
i presemtation mans
Enarzetic, Sowever, you
nervousress will alrsady
Eive you Extre snarey.
Hawing cefeing ol mie
ol toa much ensgy. This
AN Make you feel even
IMAINE FIEMVORS.

Sive yoursa® axtra time to
grevel to your presentation
location. i you da, you
woe't e to wormy about
Deing late. Also, you can
e o evtrs tme to
becomie familisr with your
spEmking ares, Famnilarity
is cormiording.

Activity 6.01 Ways to Relax

Cirge thines things that halp you o relex.

Thern acd your own idess:

During Your Presentation

Fake It

| Taike Your Time

| Foous om & Friend

Mzke Eye Contact
Stand Un Straight
Spesi Clearty
Thiase thires thimes will
coemrRnicate conficenoe
tothe audisnoe.
Locking confident iz
S=mfing confident!

When presenters speak
quickly, they keak
nervous. T spesk atthe
rizht so=ed, watch for
sucience resctions before
merving on. Aadisnce
fesdback is & mood guids,

¥our favorite audienos
mismbear misy be someone
ol krow. t may be a
stranger who smiles at
oL Bmmargiess, Sng
someone who makes you
feel monfident. Look &t
hirm ar her to boost your
confidenoe.

Activity 5.02 Make Your Mantra

A mantra is & shart phmse that is s2sy to repeat.

Examgils:

1. |'will scoept the things | cannct change.

2. |l perseyers,

3. | can dio this.

1
Z.

3.

WWINkE your own maniras.

Qwp & From Urcartsn o Usstoppeble

Warm Up Question
What activities make you feel calm (feel better)?

Pre-Teaching

Students need to be familiar with the following terms and concepts:
® stretch, breathe
e caffeine

Questions to Anticipate
e How much time can | take if | forget what to say?
e Whatif | don’t know anyone in the audience?

Talking Points

Practice is IMPORTANT

Practice is NECESSARY

And yes, Practice makes PERFECT!

But you are still going to be a little nervous. Luckily, there a few things
you can do before your presentation to feel less nervous. They are all
designed to help you R-E-L-A-X. Let’s look at the top of page 119 to
see what they are.

Here are two possible cycles that can happen during a presentation:
1. You feel nervous >> you look nervous >> audience thinks you are
nervous >> they lose confidence in you >> you become more
nervous.

2. You feel nervous >> you FAKE it and show confidence >> audience
thinks you are confident >> they have confidence in you >> you
become less nervous and gain confidence.

Which do you like better? Remember you can FAKE IT UNTIL YOU
MAKE IT!




Section 1 Activity (Optional)
Whose Life Is It
Purpose: To give students practice writing mantras

Description:
Students form groups. Groups of 5-10 work best. The activity could also be
done as a whole class activity, if the class is less than 20 people.

On a small piece of paper, students anonymously write a mantra for their
life. The group leader collects all of the mantras and reads them one by one
to the group. The other students have to guess who wrote the mantra.

Option 1: After students write their mantras, one student can collect them
and give one to each person in the group. Then, each person reads the
mantra they have and the group guesses who wrote it.

Option 2: Divide the class into two teams. After each person writes their
mantra, they are collected and read one by one to the other team who tries
to guess the writer. The team with the most correct guesses is the winner.




) When You Forget

Fixing Mistakes

No one ever gives 3 perfect presentation. That's why you nesd to be ready
to calmly deal with speaking troubles. These can take many forms. You might
stumble over 3 word. You might even forget what to say next. That's okay! These
troubles ars common. Even the best presenters experience these difficultes.
However, thess presenters are the best because they don't panic. They stay
calm and deal with these challenges. You will learn how to do this, too.

zmm)m)mbmm

Perform with  From Uacertain
Your unuu Planatag Design Power axtoppeble

Warm Up Question

When you are taking a test and forget something you’ve studied,

what do you do?

Pre-Teaching
Students need to be familiar with the following terms and
concepts:

e stumble (over a word)

e deal with (handle)

Questions to Anticipate
e If I skip a part of my presentation, should | go back if |
remember it later?

Talking Points
Look at the boy on page 120. Have you ever felt like that?
When?

Mistakes are a part of life. Everyone makes mistakes, right? In
the same way, forgetting what to say is a part of giving

presentations. It happens to everyone at some point.

What usually happens when we forget something? Right, we

PANIC! What happens when we panic? Right, we forget more! So

we should try to stay calm.

What can you do when you forget? Look at the three things at
the bottom of the page.

1. Repeat what you just said in a strong voice.

2. Keep eye contact

3. Move on to the next part

Hint — The audience doesn’t know what comes next! So if you
skip something, noone will know!!
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Preparing Motes

H wou sme shill waormed about fiorpetting wour presentation, wse notes, Using notes et aleays
& bad thing. You just meed to know how to uss them well. The key to using notes well is to
prepare. There ans three parts to preparing good rates:

Use Key Wonds Only I H'it'-LlrFL:lh:I One Ides Per Card I
script

Thesre are many reasons wivy aloohol should e llegsl First, 8 ot of peooke
Bre iresponsiale with alcohol; they drink too mach and drive while dronk.
Imagine that 20 pecoks nsee disd in 8 csr sccidesrt Car sccidents happsn for s
yanety of neasons, but Sk of those would e died because of drunk griving.
That’s right 308 of all desths related to car acodents are mused by drunk
giriving. Another nesson why slcohol should be illsEal & Decawse skoobal is bad
fior yoaur heskh Alcohol can of course l=ad o alcoholism, but it can siso cause
proslems such as REsr sttacks snd canos

Mote Card 1: Note Card 2:
Irresponsitie Bad for Health
Dvunk Driving Alcoholism,

30% of Car Deaths Hewart Attock, Cancer

Activity 6.03 Prepanng Good Notes

Rend wour intraduction ard body 4. Then write notes for these two sections of your
presenkxtion.

Introdudbon: Exody:

g £ Fram Uncertain 1o Urbloppable

Warm Up Question

How do you remember things when you study for a test? Do
you have any strategies for remembering information?
(mnemonics, touring your house (see Section 2 Optional
Activity) etc)

Pre-Teaching
Students need to be familiar with the following terms and
concepts:

® irresponsible

Questions to Anticipate
e Where do | keep my notes? (see “Hints” page at the
end of this Step)
e How do |l look at my notes without looking like I'm
reading them?

Talking Points

When we talked about “Stage Fright” do you remember the
hint? Right, “Memorize your outline, NOT your entire
presentation”. This will help you remember the flow of your
presentation.

You can also use note cards. This is especially useful when
you give a presentation for the first time.

Note cards are like “mini outlines” for each section of your
presentation. Basically, for each section, you just need to
write key (important) words down on your cards. Then you
can look at the cards if you forget what comes next.

Let’s look at the example on page 121 to see how to do it.

Now look at Activity 6.03 and you try notes for your
introduction.




Check Your Tech

can easzily avoid De
afficustes. They can be hard to zolve during your presentsbion. However, it & eazy %0

prevent them.

4 Call ahead
Thiz allows you to decice what type of visusl to prepare and whast
equipment to brng.

Arrive early

Arrive one hour before your presantation. This gives you time to test

your visuals anc practice your prasentasion

()

Be prepared to present without visuals

Srojectors 2mply won't work. In oaze this
r20n of your sices to refer to.

Use a presentation dicker

8ring s clicker t© control your presentation. This sllows you to move
neturslly dunng the presentation withcut neecing to be next to the

Save your visuals to 2 USB

W yOu! Save your prezentation file, remember to save 2 in multipie
. ormats. Sor exsmple, if you made 8 PowerFoine, save i 82 8 “opty” &
. “.po%" and a “oaf”.

- STEP1 > STEP2 > STEP3 > STEP4 > STEPS > STEPS g

Mottvate with Perposeful Rescarch and amic Purform with From Uscertain
Your Measage Plazaiag Seppart
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Warm Up Question

What are some effects of doing things in a rush? (forget
something important, make silly/stupid mistakes, etc). How could
you avoid those things?

Pre-Teaching
Students need to be familiar with the following terms and
concepts:

e technological difficulties

e presentation clicker

® projector

Questions to Anticipate
e Whatif | don’t know anything about tech?

Talking Points
How would you complete this sentence:

Technology makes
a. my life easier.

b. presentations much better.
C. me crazy!

If you are like most people, the answer is A, B and C.

Technology can definitely make your presentation better. But
sometimes (or often) technology doesn’t work like you want it to.
So you need to make sure that everything is working properly and
that you have a backup plan (Plan B).

Look at the five ideas on page 122.

When we work with technology it is good to remember Murphy’s
Law: Anything that can go wrong, will go wrong.




Section 2 Activity (Optional)
Memory House

Purpose: The purpose of this activity is to provide students with a mental exercise
that will make remembering their presentation easier.

Description: This is a visualization memory technique. Tell students to close their
eyes and to imagine standing outside the front door of their home. Tell students
to open the door, walk inside, and then to walk into whichever room is nearest to
the front door; it could be the living room, kitchen, a bedroom, a bathroom, or
something else. Students should look around this first room, noticing colors and
objects, and then walk to the room nearest the first room. Student should look
around this second room, again noticing colors and objects, and then walk to the
room nearest the second room. Continue the activity until students have visited a
total of five rooms in their home.

After students have visited five rooms, ask students to open their eyes. Tell them
that, for each room they visited, they should associate one part of their
presentation. The first room now represents their introduction, the second room
now represents their first point, and so on. The fifth and final room represents
their conclusion.




Section 2 Activity CON'T

Ask students to close their eyes once again, but this time, students will
imagine walking through their home on their own and at their own pace. As
students imagine walking through their home, they should think of each part
of their presentation to help solidify the connection between rooms and
presentation parts. Let students know that they have five minutes to visualize
on their own before beginning the next activity.

For Lower Level Students: Instead of visualizing independently at the end of
the activity, ask students to draw the floor plan of their home and to label
each room 1, 2, 3, 4, and 5 (according to the order in which they visited
rooms). Ask students to label room 1 as “Introduction,” room 2 as “Point 1:

,” and so on. Students should also write a few lines or key points from
each part of their presentation in the corresponding room, such as the hook
for the introduction, facts and statistics for the points, and/or the punch for
the conclusion.




kY Do’s and Don’ts

ek

] _ ] Talking Points
Test your technology shead of time 8t your presentation location , i
It is masier to sobve prodlems ahead of me rether than in front of your audience. You are almost as prepared as you can be. Let’s end our in-
Practice your presentation alcud while standing and using visusi sids class preparation by looking at some DO’s and DON’Ts. Some

There is no substitute for practiong your presentation the way you'll give it

of these we have looked at before, but some are new.

Repeat your takevarmy
Help your audience to remember your takeramy $0 that they remember your message.
Time your spesking to match slide changes and visual sids transitions Let’s take a look at the DOs first.
This shows your awudience that you ane prepansd, knowledgeabie, and professional.
Earty in your p ion, tell your ausdience how they will benefit
Wour audience will pay attention once they know how your pressntation will help them. FAQS:
Sive specific supparting detaits * How do | show enthusiasm? (smile, use vocal variety,
(Seneral SIpITItons T BOfing o7 e sugience and sasy e forgst move to the front of the stage to show your passion)
u fural Body la . . . .
Eatance piarning your bedy TanguRe W you awn natursl mEvEmEnt. * How much time do | give my audience to think? (generally
— 3-5 seconds)
Thers's no need for you to rush. Take your tme and relax.
Show energy and enthusiasm . H i H H
1 you oret st intarested im o pocseetion then your BuSEnce et s cther NOTE: The Optional Activity for this section (after the

“Don’t” page) is particularly fun and useful.

Give your audience time to think snd react to what you sy
Your audierce only kears your presenkation once. They resd Bme to think about it

Saep : From Urcertsn o Urstoppable




b 3

Introduce yoursaif bafore kooking your asdisnoe
Gt your audience's akhention so that they remember and want to listen to you

Fidget
Comstant, mearingless movement is distracting and makss you seem nervous.

Apologize for feeling mervous or making mistskes
If you paint out & mistske, everyone will know sbout it 1 you don't, they won't!

Overwhelm your sudience with too much information
Limit your presentation o thres main ideas that all support your message.

Stand in fromt of your visssls
¥our visusals are there to help the sudierce. Maks sure they can see them.

Creste slides that copy what you're saying
Yiour slides should support or clarify your worss. They should Rever be the same.

Tumn =y from the awdiende to read your slides
Ey= contact shows conficence, and your audiance can resd the sices themsshes.

Stark sentences by saying, “And,” or “5o”
This will maks you sound lesz pressred snd unprofessicnsl

Rush
Speaking quickly is uncomTortabie for you and your sudience. Slow down.

G0 over Hime
Going, ower Hme communicates & lsck of preparstion and professionalism.

Maite P mfual R h and I:E‘:.lmk Farfo with ¥ Uncarisd
Your Mezsage it g npn Fi e i 1 Dppab

Talking Points
Now let’s look at the DON’Ts.

Can you identify which ones we have seen before and
which ones are new?

Remembering all of the DOs and DON’Ts might be too
difficult at first. So it is probably a good idea to choose
the ones you think are most important. Then you can
work on those first and include the other ones in your
next presentation.

NOTE: The Optional Activity for this section (following
this page) is particularly fun and useful.




Section 3 Activity (Optional)
Chinese Whispers

Purpose: To help students understand and internalize the DOs and DON’Ts in
Section 3.

Preparation:

Option 1 — Teacher copies the DOs and DON’Ts pages and cuts them into strips
(one DO or DON’T on each strip). Each team gets one set of each. The first student
on each team randomly chooses from their set.

Option 2 — The first student on each team randomly chooses the DOs and DON’Ts.

Description: Students should get into teams of 4 to 10 (ideally 6-8). Each team
stands in a line (front to back rather than side by side). The first students chooses
a DO or DON’T and whispers it to the second person in their line. The second
person then whispers to the third person and this continues to the last person on
their team. The last person then writes down each DO and DON’T in the
appropriate column (See next page). The team that whispers all the DOs and
DON’Ts and puts them into the right column the fastest is the winner.

Optional — After writing what they hear in the correct column, last student on
each team can come to the front to start the next whisper.




DO’s DON’Ts



LY Step Summary

Congrabulations! Yowane resdy o give pour presentation! Yoo shiowld fesd proasd of preparing
& powerful presentation. Furthiermore, your ability to ovencome sage fright, recover from
probéems, and deal with techrology will make your presentstion snjoyabs. Becawss of your
hard work, you won't resed lucc. But shll, “S0od ek

Author’s Model

My Relaxation Plan
Sefore miy presantabion starts, | will oo Thres things to relex. | will...
1. Stretch for 10 minartes
. Breatne desply for S minutes

3. Visuskze mysef successtully giving my presentadion

‘When | start to =t nervous, | will nepest my mantm. ky mankr is..

cam o this. | will da this!

My Presentation Notes

Motecard 1 Notecard 2
Introduction — Hook Introduction — Message
Sarahs -E!_...f-:!:": WEn wou eat hesithaly, .'::J
Hoaw cowld this hewve happensd™ emipower yourself prof=ssionally.

1 Heatth
2. Work

Talking Points
In Section 2 of this step we talked about using note cards as
a way to help you remember the content of each section.

In this section (Step Summary) you can see how the author
made notes for the Author’s Model presentation. You can
see that the notes follow the KISS principle (Keep It Short
and Simple).

You can also look go back to Section 4 of Step 4 and
compare the notes to the text of the presentation.

Qg & Fram Uncertan o Urkloppalle
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Author's Model [contimued)

! Frocuctvity
Your body is 8 machine
2. Fruits amd wegsimbles 4-5X par

wesk = 208 mone producive

Hotecard 5
Body 2
miprove Soncentraton [ Job
Ferformance
1 Ky Imb=rmiship
1E thily 2l day = Z5%

hkety to hawe better pob

pe=rformance

Niotecard 4

Transition

i you! wmnt to be thie

Hotecard &

Transition
Fou want o be ready. How? lust
jzten to my next iden.

Motecsrd 7

Body 3

Ether Mood | Reltionships

1 Ermirs mrs gpersting ceni=rs
2. Who sne your favorbs co-

workers?

Motecand 9

Conclusion - Summary

1T enermy = T Producvity

3.l Mood = “I Relstonships

MNitecsrd 8

Transition

n conclusicn peoois ke my
Srimnd Sare we It
it it's ¢ CJIE'D""-’H

Hotecard 10

Talking Points
On this page we continue the notes. We’ve also included
notes for transitions.

Transitions are really important to go from one part of
your presentation to the next. See if you can make smooth

transitions like the author does here.

GOOD LucK!!!

Conclusion - Takeawsy
With 2 heaithy diet, you can eat
wour wery Lo the top!

mmmmmm

whi  Prrpansful Ressarch and
Your emnags Plazaiag Seppart

Ferform with  From Uacertain
Uasioppathk




Section 4 Activity (Optional)
Be Nice. Give Advice

Purpose: The purpose of this activity is to combat stage fright by giving
students encouragement before they give their presentations in front of the
class.

Description: This is a collaborative activity. Give each student a single piece of
clean, white paper. Ask students to write two things in the center of their
paper: their name and a goal or concern that they have regarding their
presentation. Next, ask students to pass their papers around the room in a
circle. When students receive a new paper, they should write either advice or
encouragement responding to the stated goal or concern. After students have
written advice and encouragement on every other student’s paper, students
may retrieve their original paper, read the advice and encouragement they
received, and take the paper home with them to help them have more
confidence.

Continued on next page .........




Section 4 Activity CON'T

For Lower Level Students: Provide students with sentence stems to help them
express their concerns, goals, advice, and encouragement. Below are some
sentence stems you can share with your students:

Concerns
| am worried about...
| feel nervous because...

Goals
My goal is...
| hope to...

Advice
Why don’t you...?
Maybe you can...

Encouragement
You can do it because...
| believe in you because...




Review Game

Here's now to play: @t in & groun. The st player spins two coins.

o Wiove forward Islowe forwarc B Miowe forward
oS spRcs. B two spaoss. tarse spaces
4

Folliow the instrucbons im =sch space. The #irst person o the FINISH is the winner
Imizortant Rule: Whan it is your tumm, do rot look back st Step 5.

Sep E: From Userlen o Usiloppalle

OK. Let’s see what we’ve learned during this Step!

Get into groups of 3 or 4 and play the Review Game.




Helpful Expressions

EEETER) Overcoming Stage Fright

Fhrases to use when you arrive sarty for a presentation:

4. I'm presenting about at [Gme] today. Could vou show me
where I'll b2 presentng®
Hm prasating abowt deveioping kodarship ot 3:00 today. Could pouw
show me whare IV be presanting”

_Winen can | 52t 10 the room for my presentation?
i fik o tast My techmolngy and make surne Hat my visus) Gids
work properiy. Whan con | sat up Hhe room for my presantetion”

. |5 thene B private plape where | can prepare?
1 fowe to proctice my presentofion ogmin bafore | present. [ there o
private ploca wihare | oon prepara?®

[

M

When You Forget

on 3:

- STEP1 3

Maoifvats whi Furpaasiul Ressarch and DJ'.n.lmI: Ferform wiih  From Uscerisin
Flaaaing Smppari Pownr b2 Unaioppat

Your Hessage

Enpressions for clling shead to prevent problems with technology:

- Shcald | Bring myy own computer snd connector cable, or will thet oe
provided for me?

Hm troveling from fior ewoey omd oniy want b Bnmg equipment
thot 5 obsoiutely mecessary. Showid [ Bring my own computer end
oonnactor cabie, or wil Eht be provided for ma™

. Winst presentation programs do wou hEwe on your computers?

#m wondaning what king of presentation | showld prepare. Wiat
presantolion programs 9o pou NEve On your com putars?

. Wil | e aile to play sedio snd video filesT B so, with what programs?
1 opi ho show soma wideos during my prasantotion. Will | be ohis to
ploy owdin and widao fikes® if 5o, with what progroms?

. Do you hizee wili®
Do yow have wift® | will need Internat Gooess for my presentotion.

[

M

s

Do's and Don'ts

Fhrases to tell your sudience how they Il benefit:

4 Iy then your'll be aile ol
i ywou toie g 10-minute breok from studying onoe @vary two howrs, Hhan
youT b able fo ioWeT FouT SIRss and Impnoye JFour concaatrotion.

. Allit takes to achiews s ED...
All it takas to GCNiave Fouwr Cremm i 0o think positivaly and mever
iR L.

. By lwmrbMing ¥Ou CARL.
By haiping othars, you con maks friends and e good chout pourse]

> STERS > STEPA > STEPS - STEFS

[

slpn =

Here are some Helpful Expressions that you can use
in your presentation.

You can use them now or come back later and use
them.




Hints for Greater Success

Overcoming Stage Fright

-

Tiry these tips to handle the symptoms of stage fright.

Cormmon symptoms of stape frght nchede swesting, shaking, and
dry meatn. if you experence these Symatams, Son't wone You can
hamdie Hhem!

. Sey==ting
Weagr dark-codoned ciothing thal won T show sweat stains easiy.
Alsg, wearan umdarshirt,

2. Shaiong
Ka@p your nonds to your sides; paople won'T ba abie [0 see your
nmnds sivaking in this position. Avedd hoiding @ shoking fand ot in
front of pou.

. Dry mowth
Chaw gum bajfone your presantetion Just mmember bo foke it out

bejfore you go in front of pour ouciance.

w

When You Forget

Section 3:

Number your note cands and hold them ot chest height

If o maks notes, De sune to number them. That way, if wour cands get
out of order, you can s2sily put them back in the comect order. Alsa,
remember to hold them at chest nisight and away from your body 5o that
vou onfy need o look down with your eyes, not wour whole headl

Do's and Don'ts

Give your sudiznos opportunities to laugh.

In & presept=bion with strong hwemer, the sudienoe s given several
opportuniti=s to kaugh. Humor can come from commending on & shansd
evpenanne, poirbing ot o cwn flews, or the rule of thres,

EXAMPLES OF HUM

Commenting on Shared Experience

Fyoegve myer fiad & frisnd who tals B lot, then you inow thatthe best way to
quist them i to trest them ks a chikd=zhe them ot of snacis ard pley their
S¥wnrit= songs.

Pointing Dt Your Own Flaws

Fre mot sewing I'm St but I'mi no stranger to 8 choooiate bar

The Rule of Thres
Everyonie krows that the ey to lasing weight is to sxencise, ast right, and lsten
o “Eye of the Tiger™ Defore woriong out.

139

Here are some useful HINTs to keep in mind as you
prepare for your presentation.

Swp E: From Usesrlain In Ursiloppable




